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	RA 045 Christmas Performances in school COVID 19 v1
	RISK ASSESSMENT
RECORDING FORM
	




	Location or School
Address:   St Peter’s Catholic Primary School
	Date assessment
Undertaken 02.12.21
	Assessment undertaken 
[bookmark: _GoBack]by   : Jeanne Fairbrother and Sarah Parry

	Activity or 
situation    Christmas Performances in school COVID 19 
	Review
date: Daily review prior to the performances
	Signature: SJParry



	Background information

Christmas Performances 2021
Years 1&2 – Monday 13th December 2021 @ 1.30pm
                      Tuesday 14th December 2021 @ 9.30am
EYFS – Tuesday 14th December @ 1.30pm
             Wednesday 15th December @ 9.30pm
KS2 – Carol Service – Wednesday 15th December @ 2.00pm


The Legislation
The Health & Safety at Work Act 1974
The Management of Health & Safety at Work Regulations 1999




	1) Hazard / Activity
	2) Who can be harmed and how?  
	3) What controls exist to reduce the risk?  
Have you followed the hierarchy of controls (eliminate, substitute etc)?

	Risk Score 
Consequence
X Likelihood
	4) Any further action.
This should be included in the action plan (5)

	Parents & visitors attending performance  
	Staff, pupils, visitors to school – increased risk of transmission. 
	· Anyone who has any of the symptoms of COVID 19 or is unwell is asked not to attend on invites, Parent mail etc.
· School requests that attendees take a LFD test on the day prior to the event.
· We will hold multiple performances to avoid overcrowding of spectators (See dates above)
· School will consider holding the event outside if situations changes
· School will ventilate indoor spaces as much as possible/practical. All external Hall doors will be opened and windows kept fully open throughout. 
· School will ventilate the hall well for at least 15 mins before and after any event and ensure all touch surfaces are cleaned before use by another group
· Access only with ticket obtained in advance from school.
· Contact details provided in advance at ticket purchase stage to assist Track and Trace
· NHS Track and Trace QR code check in or contact details recorded of all attendees
· Sanitiser will be available at all entrances and staff and notices will reinforce good hand and respiratory hygiene measures
· All adults are required to wear face coverings in all communal areas (auditorium/hall) – unless exempt.
· Masks to be worn by audience 
· Audience seating or standing arrangements take account of social distancing. Capacity of hall has been significantly reduced and audience will be required to remain in seats unless instructed. No standing will be permitted.
· A designated toilet (Staff area closest to the hall) will be made available in case of emergencies and will be cleaned thoroughly before and after performances. Additional cleaning wipes will be available for individual use.
· Venue used is thoroughly cleaned before and after the event.
· No attendee will have access into the wider school building or have direct contact with any pupil.
 
· If school is in an outbreak situation – The event will be postponed/rescheduled/re-designed to reduce risk. This may be a remote event, recorded and distributed to parents.

	3X2=6

	

	Staff & pupils participating in the performance - singing, playing instruments.
	Staff, pupils, visitors to school – increased risk of transmission.
	
· Playing instruments and singing in groups should take place outdoors wherever possible. If indoors, numbers will be limited in relation to the space. KS2 Carol service will take place either outdoors (Weather permitting) or in the church to allow for extra space.
· Max of 1 class of no more than 22 will be singing in a well-ventilated space.
· Pupils to be side by side, not face to face
· Staff to maintain 2m social distancing (face to face contact to be avoided where possible)
· School will keep performance times as short as possible and
· Pupils will sing ‘quietly’ to reduce aerosols.
· School has read and completed RA 023 
Music in schools COVID 19 (below) and followed the general guidance and measures recommend to reduce the risk of transmission 
· 


	3X2=6

	

	Accident during Drama performance requiring first aid 
	Staff Pupils and Guests 
	· Access to first aid will be in the office (if performance is in school) and in the vestibule (if performance is in church)
	2x2=4 
 


	Ensure sufficient FA equipment available 

	Fire evacuation leading to injuries 
	Staff pupils’ and guests 
	· H&S rep (C.Smith) to review current Fire Risk Assessment and ensure it fits the needs of the performance 
· Pre performance brief with all staff engaged in production on fire evacuation procedures and any roles and responsibilities 
· Consider any visitors to the event who need assistance to evacuate in the event of a fire.
· Fire safety announcement made before each performance 
· Person in charge to identify specific roles including checking fire panel. This may be completed in conjunction with site staff 
	2x2=4 

	Review FRA and ensure fit for performance 
Site manager to identify specific roles including checking fire panel. 


					







	  Risk Rating
	                                         Action Required

	17 - 25
	Unacceptable – stop activity and make immediate improvements

	10 - 16
	Urgent action – take immediate action and stop activity, if necessary, maintain existing controls vigorously 

	5 - 9
	Action – Improve within specific timescales

	3 - 4
	Monitor – but look to improve at review or if there is a significant change

	1 - 2
	Acceptable – no further action but ensure controls are maintained & reviewed


[image: ]














                                                                                                                                         (1)	List hazards something with the potential to cause harm here
(2)	List groups of people who are especially at risk from the significant hazards which you have identified
(3)  	List existing controls here or note where the information may be found. Then try to quantify the level of risk the likelihood of harm arising that remains when the existing 	controls are in place based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence. Use this column to list the controls that you might take and develop all or some of that list into a workable action plan.  Have regard for the level of risk, the cost of any action and the benefit you expect to gain.  Agree the action plan with your team leader and make a note of it overleaf.  If it is agreed that no further action is to be taken this too should be noted.

Likelihood:               Consequence:


5 – Very likely         5 – Catastrophic


4 – Likely                4 – Major 
3 – Fairly likely        3 – Moderate


2 – Unlikely             2 – Minor


1 – Very unlikely     1 – Insignificant





(5) ACTION PLAN


	
	5. Action plan
	Responsible
	Completed

	1
	Ensure sufficient FA equipment available 
	Admin team
	Prior to performances

	2
	Review FRA and ensure fit for performance 
Site manager to identify specific roles including checking fire panel.
	C.Smith & Site manager
	Prior to performance

	
	Action plan agreed by 
Sarah Parry (HT) Claire Smith (SLT/H&S) Helen Collinson (CofG)
02.12.21
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		RA 023 Music in schools -COVID 19 v4 Sept 2021

		RISK ASSESSMENT

RECORDING FORM

		









		Location or School

Address: 

		Date assessment

Undertaken INSERT DATE

		Assessment undertaken 

by: Jeanne Fairbrother AND MUST BE A SCHOOL REPRESETATIVE.



		Activity or 

situation    Music in schools – COVID 19  

		Review

date: Weekly review or as appropriate for the activity

		Signature: SIGNATURE







		Background

Use this box to describe or explain the situation you are assessing including any history that is relevant.



This risk assessment is for music and singing in schools it is based on Music Mark’s useful guidance document ‘Music Unlocked’



 https://www.musicmark.org.uk/wp-content/uploads/Music-Unlocked-v3.0-2021-22.pdf.



Following the advice in ‘Music Unlocked’ and Dfe /Gov.uk  guidance  will nearly always enable singing and musical activity to go ahead with mitigation, others (such as percussion) will generate no more risk than many other classroom activities. In any case, active listening, music appreciation, music theory and aural skills (ear training) can still provide valuable music education

 



Appendix 1 – this contains very specific information about instruments and cleaning, when making this RA 023 your own you must include the relevant information from this

The Legislation 

The Health & Safety at Work Act 1974 

The Management of Health & Safety at Work Regulations 1999 

 







	



		1) Hazard / Activity

		2) Who can be harmed and how?  

		3) What controls exist to reduce the risk?  

Have you followed the hierarchy of controls (eliminate, substitute etc)?

The measures in this column are suggested suitable controls for schools to use. If you are not using as stated or have an alternative measure please remove/include as appropriate

		Risk Score 

Consequence

X Likelihood

		4) Any further action.

This should be included in the action plan on overleaf



		Singing, playing instruments in school 

		Staff, pupil, visitors to school risk of contracting COVID 19



		· School will use some or all of the following measures to reduce risk of transmission:

· Limiting numbers of participants.

· Setting up rehearsal spaces before participants arrive. 

· If some distancing is possible, prioritise blown instruments and singers over non-blown instruments.

·  Setting up ensembles to allow more space between players/desks. 

· Playing one to a stand. 

· Managing arrival and departure times and breaks to limit mingling. 

· Issuing copies of music to individuals to reduce parts being handed around. 

·  Shorter sessions between ventilation breaks. 

·  Keeping the volume down when playing blown instruments or singing. 

·  Not insisting on music theatre levels of diction when singing; The group leader using a microphone to avoid shouting to be heard. 

· Enhanced cleaning of the venue and equipment.

· Frequent hand washing and use of viricidal hand gels.



		3X2=6

You must review this score as the more measures in place will reduce it.



		If you identify any actions to complete, transfer them to the action plan below (5)





		Ventilation - increased risk of transmission

		Staff, pupil, visitors to school risk of contracting COVID 19

		· Please refer to the school RA 029 School Opening (latest version)

· School will ensure sufficient space for the activity and ventilate it well (the more aerosol that is created by any activity, the more important both become). 

· Frequent air changes will take place in the room to replace stale, potentially contaminated, air with fresh air from outside. 

· School has checked with our HVAC engineers to verify the type of ventilation.  Musicmark  guidance .

· Mechanical ventilation should take in completely fresh air but if there is any element of air recirculation, the only acceptable standard is HEPA filtration, with filters changed according to the manufacturer’s specificationentilation of Teaching Spaces for practical advice.

· Where possible, activities will be taken outdoors to reduce the risk of aerosol transmission.



		3X2=6

You must review this score as the more measures in place will reduce it.





		If you identify any actions to complete, transfer them to the action plan below (5)



		Performances - increased risk of transmission

		Staff, pupil, visitors to school risk of contracting COVID 19

		· Playing instruments and singing in groups should take place outdoors wherever possible. If indoors, consider limiting the numbers in relation to the space

· Max of 1 class of 30 singing in a well-ventilated space (the larger the room = increased volume of air = the lower the risk)

· If using a communal space, such as the hall, then staff will ventilate the room well for at least 15 mins and ensure all touch surfaces are cleaned before use by another group

· Pupils to be side by side, not face to face

· Staff to maintain 2m social n distancing (face to face contact to be avoided where possible)

· School will keep performance times as short as possible and

· Pupils will sing ‘quietly’ to reduce aerosols.



		3X2=6

You must review this score as the more measures in place will reduce it.





		If you identify any actions to complete, transfer them to the action plan below (5)



		Peripatetic music teaching

		Staff, pupil, visitors to school risk of contracting COVID 19



		· Peripatetic (visiting) tutors are not limited to visiting a given number of sites in any day or week.

· Tutors who are self-employed or engaged through a third-party must follow school’s policy for visitors.

· Peripatetic music services provide risk assessments with details of the COVID 19 measures they have in place to protect staff and pupils.

· School provides a copy of this risk assessment 

· Peripatetic music teachers follow their risk assessments and/or the controls in this risk assessment 



		3X2=6

You must review this score as the more measures in place will reduce it.

		If you identify any actions to complete, transfer them to the action plan below (5)





		Individual & group teaching - increased risk of transmission

		Staff, pupil, visitors to school risk of contracting COVID 19

		· Playing instruments and singing in groups should take place outdoors wherever possible. If indoors, consider limiting the numbers in relation to the space

· Teachers should keep at least 2m distance from pupils and all other adults at all times. 

· In some circumstances, a transparent pull-up screen may still be beneficial (e.g., for brass lessons in a small room). Move it to one side when the room is being ventilated.

· Social distancing should be observed, which may limit group numbers.  

· If some distancing is possible, prioritise blown instruments and singers over non-blown instruments.

· Teaching rooms must be of a size that allows the group to social distance, particularly for singing, woodwind and brass tuition.

· The Music Teacher/ leader must be a minimum of 2m from the group.  Players must be one to a stand.

· Pupils should be seated or standing side to side or back-to-back and not face to face

· Please see the guidance on specific control measures for different instruments – Appendix 



		3X2=6

You must review this score as the more measures in place will reduce it.





		If you identify any actions to complete, transfer them to the action plan below (5)



		Ensembles in schools - increased risk of transmission

		Staff, pupil, visitors to school risk of contracting COVID 19

		· Playing instruments and singing in groups take place outdoors wherever possible. 

· In schools, any group drawn from the same bubble can sing and play woodwind and/or brass instruments in a class (c. 30 pupils) but limit the numbers based on the capacity of the teaching space to account for social distancing and/or adequate ventilation.

· Chairs and stands will be positioned to allow more space between chairs /desks

· Positioned so that pupils are never face to face.

· Position wind and brass players so that the air from their instrument does not blow into another player.

· Pupils should use seating where practical to help maintain social distancing.

· The Teacher/leader must be a minimum of 2m from the group.  Players must be one to a stand.

· Background / accompanying music levels are kept low to prevent teachers & other performers raising their voices.

· A risk assessment will be carried out for any larger groups > 30 to demonstrate robust controls are in place e.g., larger space, social distancing and good ventilation (min of 10l/s/person for all present

· Microphones will be used when possible.

·  If used microphones will not be shared. 

· All equipment is cleaned before / after use and between users / groups.

· In some circumstances, a transparent pull-up screen may still be beneficial (e.g., for brass lessons in a small room). Move it to one side when the room is being ventilated.

· String groups, guitar ensembles and percussion do not need to be distanced; the need for rock bands to distance will depend on how many vocalists there are. For woodwind and brass ensembles will more space than usual. The less effective the ventilation and the longer the session, the more distance should be allowed.

		3X2=6

You must review this score as the more measures in place will reduce it.





		If you identify any actions to complete, transfer them to the action plan below (5)



		Singing in school - increased risk of transmission

		Staff, pupil, visitors to school risk of contracting COVID 19

		· Playing instruments and singing in groups will take place outdoors wherever possible. If indoors, school will consider limiting the numbers in relation to the space

· Adults will maintain at least 2m distancing, preferably more e.g., by leaving more space immediately in front of the adult leading the singing.

· If some distancing is possible, prioritise blown instruments and singers over non-blown instruments.

· School will schedule singing sessions before a break if possible, so the empty room can be ventilated immediately afterwards. 

· Singing sessions are limited to no more than 40 minutes. (Children will only actively be singing for a fraction of this, even though the time is being used in a focussed, valuable and musical way)

· The room will be ventilated the room as much as possible during the session. (i.e., higher windows, are opened to provide clean air without making the room uncomfortably cold.) 

· All children will face in the same direction so that nobody is singing directly at another person’s face. (Rows can be offset placing singers in a checkerboard pattern.)

· The volume is kept to no more than moderate. 

· Singers are reminded that emphasising consonants creates additional water droplets ranging from visible to aerosol size (below 5µ) and increases risk of transmission.

· Words and music are projected onto a whiteboard if possible. I

· The empty room is ventilated after the session for fifteen minutes. Particularly in shared spaces e.g., the school hall which is used by other groups.

		3X2=6

You must review this score as the more measures in place will reduce it.





		If you identify any actions to complete, transfer them to the action plan below (5)



		Singing and playing around school 

		Staff, pupil, visitors to school risk of contracting COVID 19



		· Individual and small group lessons are permitted with no restrictions on instruments or singing.

· Demonstrations and sharing sessions (e.g., in assemblies) may take place now.

		X2=6

You must review this score as the more measures in place will reduce it.



		If you identify any actions to complete, transfer them to the action plan below (5)





		Singing incidentally to other activities

		Staff, pupil, visitors to school risk of contracting COVID 19



		·  Teachers in classrooms if only singing one song in a lesson, for example a times table song, continue to do it.

· Pupils will sing quietly and remain seated to avoid passing closer to each other or sing into each other’s faces

		X2=6

You must review this score as the more measures in place will reduce it.





		If you identify any actions to complete, transfer them to the action plan below (5)





		Use of instruments – increased risk of transmission

		Staff, pupil, visitors to school risk of contracting COVID 19

		· Measures are in place to avoid sharing blown instruments wherever possible - place name labels on equipment to help identify the designated user

· Individual mouth pieces are used if unavoidable.

· Reeds will not be shared, including for specialist instruments like baritone saxes, clarinets, cors anglais, which are borrowed from the music service or ensemble

· Staff & pupil reminded handwashing must take place before and after handling any instruments, especially if being used by more than one person.

· Sets of ‘non-blown’ instruments (e.g., violin, cello, guitar, djembe etc.) can be used by another class, as long as they are cleaned appropriately before and after use, preferably by the pupil using the instrument. Please see the specific instrument cleaning guidance – Appendix 1

· Peripatetic music teachers can move between bubbles however the teacher must always remain at a 2m distance in every classroom.

· Any background or accompanying music must be kept to levels which do not encourage teachers or pupils to raise their voices unduly.

· Wind and brass players are positioned so that the air from their instrument does not blow into another player.

		3X2=6

You must review this score as the more measures in place will reduce it.





		If you identify any actions to complete, transfer them to the action plan below (5)



		School specific hazards 

		Staff, pupil, visitors to school risk of contracting COVID 19

		The above list is not exhaustive please include any school specific hazards and measures to reduce them here

		3X2=6

You must review this score as the more measures in place will reduce it.

		If you identify any actions to complete, transfer them to the action plan below (5)












		  Risk Rating 

		                                         Action Required 



		17 - 25 

		Unacceptable – stop activity and make immediate improvements 



		10 - 16 

		Urgent action – take immediate action and stop activity, if necessary, maintain existing controls vigorously  



		5 - 9 

		Action – Improve within specific timescales 



		3 - 4 

		Monitor – but look to improve at review or if there is a significant change 



		1 - 2 

		Acceptable – no further action but ensure controls are maintained & reviewed 





					





















 (
(1)
List hazards 
something with the potential to cause harm
 here
(2)
List groups of people who are especially at risk from the significant hazards which you have identified
List existing controls here or note where the information may be found
.
 Then try to quantify the level of risk 
the likelihood of harm arising
 that remains when the existing 
controls are in place based on the number of persons affected, how often they are exposed to the hazard and the severity of any consequence
.
 
Use this column to list the controls that you might take and develop all or some of that list into a workable action plan.  Have regard for the level of risk, the cost of any action
 a
nd the benefit you expect to gain.  Agree the action plan with your team leader and make a note of it overleaf.  If it is agreed that no further action is to be taken this too 
s
hould be noted.
)	

Likelihood:               Consequence:





5 – Very likely         5 – Catastrophic





4 – Likely                4 – Major 

3 – Fairly likely        3 – Moderate





2 – Unlikely             2 – Minor





1 – Very unlikely     1 – Insignificant

















(5) ACTION PLAN

		 

		5. Action plan 

		Responsible 

		Completed 



		1 

		 

		 

		 



		2 

		 

		 

		 



		3 

		 

		 

		 



		4 

		 

		 

		 



		5 

		 

		 

		 



		6 

		 

		 

		 



		7 

		 

		 

		 



		8 

		 

		 

		 



		9 

		 

		 

		 



		10 

		 

		 

		 



		 

		Action plan agreed by (NAME & DATE) 
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Appendix 1

Measures to employ to reduce risk in the following sessions. Please include these in your own music risk assessment 





Non-Blown Instrumental Lessons

		Instrument

		DfE Recommended social distance

		Minimum distance with additional control measures

		Additional Information



		Violin / Viola

		2m

		1m – Tutor must be separated from the pupil with a clear roller screen

		See Strings cleaning guide below.



		Guitar & Lower Strings

		2m

		1m – Tutor must wear a visor

		See Strings cleaning guide below.



		Piano / Keyboard

		2m

		1m – Tutor must wear a visor

		See Piano cleaning guide below.



		Drums

		2m

		1m – Tutor must wear a visor

		See Drums cleaning guide below.





 

 Blown Instrumental Lessons

		Instrument

		DfE recommended social distance

		Minimum distance with additional control measures

		Additional Information



		Singing

		2m+ (No control measures required at this distance)

		1m – Tutor must wear a visor or use a clear roller screen.

		See Guidance for Singing below. Ventilation of the teaching space must be adequate for the activity taking place.



		Woodwind & Brass

		2m+ (No control measures required at this distance)

		1m – Tutor should use an instrument cover e.g., ‘Moisture Guard’ and the tutor must be separated from the pupil with a clear roller/Perspex screen.

		See Woodwind or Brass cleaning guide below. Ventilation of the teaching space must be adequate for the activity taking place.













Ensemble lessons 



		Instrument

		Minimum teacher distance from class

		Maximum number of pupils per session

		Additional Information



		Singing

		2m

		Limit the numbers to account for ventilation of the space and the ability to social distance. Currently this should be no more than a class size group.

		See Guidance for Singing below.



		Violin / Viola

		2m

		No maximum other than size of class bubble

		See Strings cleaning guide below.



		Guitar, Ukulele & Lower Strings

		2m

		No maximum other than size of class bubble

		See Strings cleaning guide below.



		Piano / Keyboard

		2m

		No maximum other than size of class bubble

		See Piano cleaning guide below.



		Drums

		2m

		No maximum other than size of class bubble

		See Drums cleaning guide below.



		Woodwind & Brass

		2m

		Limit the numbers to account for ventilation of the space and the ability to social distance. Currently this should be no more than a class size group.

		See Woodwind or Brass cleaning guide below.





 

Cleaning instruments

All instruments present a risk of contact transmission. This is similar to the risk of transmission via door handles, handrails etc around the school. Instruments that are only used by one person should be cleaned as usual but with additional care. If instruments are used by more than one person (e.g.  classroom percussion), or taken in and reallocated (e.g.  at the end of a whole-class programme or hire period), meticulous cleaning is called for.

 Some processes are not intended to be taught to or carried out by pupils. Not all will be practical or even desirable every time an instrument is played. The guidance is written with normal school and student instruments in mind. It is not intended for higher quality or antique instruments.

Woodwind:

Disinfectant wipes and/or sprays are effective but bear in mind that most instruments contain multiple materials.  Some disinfectant products will damage the pads of woodwind instruments and varnished or polished finishes. Hot, soapy water is just as effective as disinfectant wipes.  Instruments or parts of instruments made entirely from plastic may be submersed.  The same applies to brass instruments but take the valves out first and set them aside. Recorders can even be cleaned in the dishwasher in the top rack. 

Do not immerse or soak woodwind instruments with cork joints or with keywork as it may damage pads: this includes flute head joints, as it will damage the handcrafter playing, woodwind instruments should at minimum be dried in and out with swabs or pull-throughs to limit microbial growth. 

Brass:

Fully drying even small brass instruments is not practical but it is extremely important to clean the mouthpiece using an appropriately sized mouthpiece brush, to ensure that all dirt and debris are removed. 

Piano:

Piano keyboards must be cleaned before and after each use. Plastic piano and electronic keyboards can be sanitised with disinfectant wipes (unplug electronic equipment first). Do not spray them as residues may harm key mechanisms. It is a good idea to dry keys off afterwards. Ivory keys will be damaged by most disinfectant products. Clean them with a cloth dipped in soapy water and wrung out; leave the residue on for thirty seconds and wipe with a dry cloth.

Drums:

Handles and straps of percussion instruments and beaters should be wiped similarly. Primary school percussion trolleys may not be practical for now unless all instruments and the trolley can be cleaned after each use. Instruments might be allocated to classes or set aside for 72 hours between uses to avoid cross-contamination. Schools will need to respond according to their stocks, circumstances and needs. 

Strings/Guitar:

For wooden instruments, follow manufacturers’ instructions or test your cleaning product on an inconspicuous surface. You may want to wipe the chinrests of violins or violas, but it probably is not necessary (pure sweat is not thought to carry viruses). The neck and fingerboard and the lower end of the bow of all bowed strings may also be wiped.

Music Tech:

Knobs, buttons, sliders etc on ICT equipment, amplifiers, backlines, CD/MP3 players and so forth should be wiped with antiseptic wipes. Do not use sprays or soaked cloths, to avoid liquids getting inside equipment. 

Areas such as the home button on iPads and the mesh of microphones are particularly bad for harbouring microbes. As prevention is better than cure, using a pop screen with microphones will reduce contamination.  Always unplug equipment from the mains before cleaning. 

Remember: After five days of not being played, normal cleaning of any equipment will suffice.
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